
WEDDING
PLANNER

 __________________  &  __________________
are getting married! 

Visit www.MarryMeNC.com to:

After you get ENGAGED
CELEBRATE!

Share the news with family/friends

Enjoy a manicure

Have your ring insured

Plan engagement party

Schedule an e-session

Select a date

Plan a budget

Congratulations on your engagement! This

wedding planner will keep you on track and

on budget, and will make your planning

process a smooth one! Get ready to plan

your dream wedding...with ease!

Find your wedding inspiration

Discover your dream vendor team

Swoon over real weddings

Share YOUR engagement for feature consideration



Notes:

Things to consider before you plan: 

EVENT DESIGN/PLANNING/COORDINATION

Do you plan to hire an event designer, planner, and/or coordinator? If so, it is

recommended that you do so early in your planning process. Your options are:

Full service planner to arrange every detail

Partial planner to assist in selecting your venue and vendors

Day-of only coordination

VENUE/RECEPTION

Here are our top questions to ask and consider before booking your venue:

Do they have your date available?

What are their indoor/outdoor/rain plan options?

Can they accommodate your guest list count?

Do they offer an on-site wedding planner? Know that a planner is different from

a venue coordinator. A venue coordinator works for the venue, not for you.

Do they have a preferred vendor list or can you select your own?

Do they have dressing/changing areas for you and your bridal party?

Do they offer overnight accommodations?

Are their restrooms clean and well maintained?

Do they have a specific beverage/alcohol policy? 

Do they have handicap access/parking/valet.

Do they provide coat check services?

Do they provide cake cutting services? 

Will they be hosting other events on your same date?

Do they offer any rental items?



Notes:

CATERING

When hiring your caterer, here are elements to discuss and plan for:

Cocktails

Passed Hors d’oeuvres

Hors d’oeuvres tables/displays

Seated meals, buffet, family style, chef stations

Full bar or beer & wine only

Champagne toast

Specialty cocktails

Number of servers 

Will they provide a tasting for menu selecting?

PHOTOGRAPHY/VIDEOGRAPHY

Things to consider when selecting your photographer/videographer:

How long have they been photographing weddings?

Is this their full time job or a side gig?

Are they licensed and insured?

Do they have back-up equipment if something goes wrong on the wedding day?

Do they provide a second shooter?

What packages do they offer and what’s included in each?

Do you like their style?

Ask to see samples of their work, including full galleries/videos.

What are their lighting skills?

How are they at managing groups for posing and such?

Are they personal and do they make you feel comfortable? This is important

because you’ll be with them during the entire wedding.



Notes:

STATIONERY/PAPER GOODS

When planning your invitations and paper needs, plan for:

Announcements

Save the date cards

Invitations & Envelopes

Inserts, such as maps, special itinerary, etc.

Postage

Ceremony programs

Placecards/menus

Guest book

Calligraphy

Thank you notes

Informal stationery 

PARTY RENTALS

Here are our top things to consider when planning for rentals:

Head table/guest tables

Cake table/guest book table/gifts table

Chairs/chair covers

China, glassware, silverware

Serving dishes

Lines/napkins

Photo booth

Specialty entertainment areas



Notes:

FLORALS

When planning for your flowers, consider all needs for the day including:

Bride’s bouquet

Bride’s toss bouquet

Bridesmaids’ bouquets

Flower girl’s bouquet/basket

Groom/Groomsmen/Ushers/Ring Bearer boutonnieres

Mother/Grandmother flowers/corsages

Father/Grandfather Boutonnieres

Altar/Chuppah

Candles/holders

Pew/aisle markers

Entryways

Sweet heart/Head table centerpieces

Parent/guest table centerpieces

Reception room

Cake and cake table

Gift table

Guest book table



Notes:

CAKE/DESSERTS

When planning for your cake/desserts, consider all needs for the day including:

Wedding cake - types & flavors of filling and icing

Cake topper

Cake knife & server

Dessert table

Cake cutting fee

Groom’s cake

How to decorate cake table

What to save for the couple for after the wedding/anniversary tier

Person to save and freeze the cake

Person to store cake topper, knife & server

Person to return cake stand to baker

GIFTS

You’ll want to be sure to budget for special gifts, including:

Maid/matron of honor/bridesmaids

Best man/groomsmen/ushers/child attendants

Bride and groom

Parents

Out-of-town guests (welcome baskets, etc.)

Pre-wedding party hosts



Notes:

MUSIC/DJ

When planning your music, consider all needs for the day including:

Ceremony prelude

Ceremony processional

Ceremony service

Ceremony recessional

Ceremony postlude

Soloists

Reception cocktail hour

Reception newlyweds’ arrival/introduction

Reception bride/groom first dance

Reception bride/father dance

Reception groom/mother dance

Reception guests’ first dance

Reception dinner music

Reception cake cutting

Reception bouquet toss

Reception garter toss

Reception last dance

TRANSPORTATION

Will you need specialty transportation for your wedding?

Limousine/carriage/trolly

Guest transportation

Special newlyweds’ departure transportation

Parking/valet services



Notes:

WEDDING FASHION & ATTIRE

When planning your fashion, consider these needs for the day including:

Bride’s gown & alterations

Headpiece/veil

Jewelry/accessories

Lingerie, hosiery, garter

Shoes

Hair/makeup

Manicure/pedicure

Specialty beauty procedures

Groom’s formalwear/tuxedo/suit

Vest/cumberbund

Neckwear/cufflinks

Accessories

Shoes/socks

Bridesmaids’ gowns

Shoes

Jewelry/accessories

Hosiery

Hair/makeup

Groomsmen formalwear/tuxedos/suits

Vest/cumberbund

Neckwear/cufflinks

Shoes/socks



Notes:

WEDDING DAY EXTRAS

When planning your budget, don’t forget possible elements such as:

Flower girl basket

Ring bearer’s pillow

Guest book & pen

Unity candle, Kiddush cup

Disposable cameras

Flower girl dresses

Ring Bearer attire

Bridesmaid’s luncheon

Toasting glasses

Favors

Dance instructions

Gown preservation

Floral preservation

Heath & beauty services

Honeymoon/travel

Rehearsal dinner 

Photo booth

Sparklers or other elements for couple’s exit



Notes:

10-12 months before wedding
Announce your engagement.

Visit MarryMeNC.com to share your engagement! You could be featured on our 

social media outlets and/or in our magazine!

If desired, have an engagement party. Register beforehand for gifts.

Create a budget.

Select your wedding date and time.

Check with venues, officiants, and other crucial parties before finalizing.

Meet with your clergy to discuss premarital requirements including classes,

counseling, etc.

Determine the style of your wedding.

If desired, hire a wedding planner. You'll be glad you did!

Determine the size of your guest list.

Choose and reserve locations for ceremony and reception.

Select your bridal party.

Begin shopping for wedding rings.

Interview and select caterer.

Interview and select photographer.

Interview and select florist.

Interview and select musicians/entertainment.

Interview and select a videographer.



Notes:

8-10 months before wedding
Research, shop for, and order your gown, headpiece, and accessories.

Select your color scheme.

Begin planning ceremony and reception details.

Determine what type of entertainment you want.

Complete arrangements with service professionals. Be sure to collect signed

contracts and pay deposits.

Meet with caterer to sample foods and plan menu.

Plan all details of reception.

Select attendants’ apparel.

Select type of music for ceremony and reception.

Plan your floral décor for ceremony and reception.

Research and reserve accommodations for out-of-town guests.

Register for gifts.

Select floral preservation company.



6-8 months before wedding
Contact rental companies for anything you need to rent such as tables, chairs, 

tents, etc. for ceremony or reception.

Consult your travel agent about honeymoon plans.

Order bridesmaids’ dresses.

Order men’s formalwear.

Send out save-the-date cards, especially if you’re marrying during a holiday season 

or having a destination wedding.

Meet with beauty professionals to decide on what look you want for your special day.

Notes:

4-6 months before wedding
Finalize guest list.

6 months: order invitations, personal stationery, thank-you notes & wedding programs.

Prepare and print map for invitations.

Shop for wedding rings.

Attend pre-wedding counseling, if required.

Secure honeymoon reservations.

Complete all gift registries.

Have a hair and makeup rehearsal with headpiece.

Begin addressing invitations once received.

Interview and select a cake designer.

Reserve transportation (limousine, carriage, etc.)

Renew or get passports if needed.

Schedule physical exams and update immunizations if needed.



2-4 months before wedding
Order wedding cake and groom’s cake.

Have formal portrait taken.

Finish addressing invitations.

Plan bridesmaids’ luncheon.

Plan attendants’ gifts and gifts for each other.

Review & finalize floral and decorating arrangements.

Groom’s family plans rehearsal dinner.

Buy all wedding party shoes.

Notes:

2 months before wedding
Mail invitations four to six weeks before wedding.

Review details with all service professionals.

Review ceremony with clergy.

Make rehearsal dinner reservations.

Make reservations for bridesmaids’ luncheon.

Make health and beauty appointments.

Confirm honeymoon reservations.

Select & purchase accessories, such as toasting goblets, ring bearer’s pillow,

garter, cake knife, etc.

Secure marriage license.

Record gifts as they arrive and send thank-you notes.

Write vows.



1 month before wedding
Have final gown and attendants’ fittings.

Have gown pressed and bring it home.

Ensure all of your accessories are in order.

Make sure all bridesmaids have their dresses and shoes ready.

Have groom pick up wedding rings.

Make last minute adjustments with vendors.

Order and plan welcome gifts for out-of-town guests.

Notes:

2 weeks before wedding
Deliver shot lists to photographer/videographer.

Deliver final song list to DJ/band, including songs you don’t want played.

Bride: get your last haircut and color before wedding.

Invite wedding party and guests to rehearsal dinner.

Review reception seating; order place cards if necessary.

Confirm wedding party transportation and arrival times.

Confirm out-of-town guests lodging with reserved hotels.



1 week before wedding
Review final details with all service professionals.

Give caterer and reception facility final guest count.

Supply venue manager with a list of vendor requests, such as a table for the DJ.

Confirm honeymoon reservations and finish packing.

Remind men to pick up formal wear/shoes and check for fit.

Groom: get hair trimmed.

Arrange for pickup for floral preservation.

Notes:

2-3 days before wedding
Deliver place cards, menus, favors, and any other items for table settings to the 

caterer/venue manager for setup.

Arrange for guest pick-ups from the airport, if needed.

Deliver welcome baskets to hotel concierge, including names & delivery instructions.



1 day before wedding
Provide all wedding professionals with an emergency contact & phone number to 

call on wedding day.

Write all checks for final balances to be paid at the end of the reception.

Visit with out-of-town guests.

Attend rehearsal and rehearsal dinner.

Give your marriage license to your officiant.

Present attendants with gifts at the rehearsal dinner.

Get a good night’s sleep!

Notes:

Your wedding day!
Present parents and each other with gifts.

Give wedding bands to the best man and maid of honor to hold during ceremony.

Have a “go to” person introduced to the venue manager in case there are any 

problems during the reception.

Give yourself a few moments alone to relax.

Be pampered and have hair and makeup done.

Get married and enjoy your day!



WEDDING BUDGET

Marriage License _______________________

Bridesmaids Luncheon ________________

Rehearsal Dinner ______________________

Planner _________________________________

Ceremony__________________________________

Officiant ___________________________________

Pre-Marital Counseling ___________________

Venue/Reception _________________________

Catering ___________________________________

Bar & Bartenders _________________________

Stationery/Paper Goods __________________

Postage ____________________________________

Photography ______________________________

Videography _______________________________

Music/Entertainment _____________________

Rentals ____________________________________

Florals _____________________________________

Cake/Desserts _____________________________

Groom’s Cake _____________________________

Transportation ____________________________

Photo Booth/Entertainment _____________

Bride’s Gown/Accessories ________________

Hair/Makeup ______________________________

Groom’s Attire/Accessories ______________

Rings _______________________________________

Wedding Party Attire _____________________

Gifts _______________________________________

Gown Preservation _______________________

Floral Preservation _______________________

Honeymoon _______________________________

Vendor Tips _______________________________

Other ______________________________________

Other ______________________________________

Other ______________________________________

Other ______________________________________

Other ______________________________________

Other ______________________________________

TOTAL BUDGET



WEDDING CONTACTS

Event Design/Planning/Coordination ___________________________________________

Ceremony_______________________________________________________________________________

Venue/Reception _______________________________________________________________________

Catering _________________________________________________________________________________

Rings ____________________________________________________________________________________

Stationery/Paper Goods _______________________________________________________________

Photography ____________________________________________________________________________

Videography ____________________________________________________________________________

Music ____________________________________________________________________________________

Rentals __________________________________________________________________________________

Florals ___________________________________________________________________________________

Cake/Desserts __________________________________________________________________________

Transportation __________________________________________________________________________

Wedding Attire __________________________________________________________________________

Wedding Party Attire ___________________________________________________________________

Other ____________________________________________________________________________________

Other ____________________________________________________________________________________

Other ____________________________________________________________________________________

Other ____________________________________________________________________________________

Happy planning! Don’t forget to visit
www.MarryMeNC.com & share your wedding
for feature consideration in our magazine
and/or on our social media after you say ‘I do!” 


